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General Information

Beforestartingthe online application,you mustconnectto a printerif you wantto print the confirmationpageout at the end of the
application Do not exit out of the displayedconfirmationpageat the enduntil you havewritten downyour confirmationnumberor
printedthe page The confirmationpagewill only popup once

After successfullycompletingthe online registrationapplication,the applicationwill typically take 7-10 businessdaysto process
andyou will receivelettersin the mail from DRS. Watchthe nextvideo in this seriesentitled, iGetting Startedin Business) for
detailed information about what lettersto expectin the mail from DRS, the TaxpayerService Center (TSQ, and your filing
requirement@andduedates

If atanytime you requiretax advicepertainingto your businessgconsulta tax professional

3. SALES AND USE TAX

1. STARTING A BUSINESS 2. GETTING STARTED IN BUSINE{ OVERVIEW

ONLINE TUTORIAL

ONLINE TUTORIAL ONLINE TUTORIAL




Have the following information red@yorestarting the online
application:

Federal Employer Identification _ _
Number (FEIN) : FEIN is from the Internal Revenue ServitikR9.

Business ID : Business ID is from the Connecticut Secretary of the SE38 §. |:> -

For Example: Sol@roprietorship, LimitedLiability Company (LLQ, S-Corporation, €
Corporation, etc.

Determine Business Structure

Certain permits or licenses require payment for upfregistration fee(s) that are required to be

Bank Account Information paid at the time of registration using a bank checking or savings account.

SRVECH I NI ORI - Bl Owner/Member/Partner/Officer Persotaflormation is a required field of the application.

*If applicable 3



https://www.irs.gov/businesses/small-businesses-self-employed/employer-id-numbers
https://www.irs.gov/businesses/small-businesses-self-employed/employer-id-numbers
http://portal.ct.gov/sots
http://portal.ct.gov/sots

To get to the Online
Registration Application
Page, go to:
www.ct.gov/reqister

e( @ Www.ct.gov/register o~

Regi ion Application Information

eed additional assistance, please select .

Use this online application if you wish to:

= Obtain a new Connecticut tax registration number;

= Add a new tax liability to your existing Connecticut tax registration
number;

« Add a new location for your existing business; or

= Register in response to a notice received from the Department of
Revenue Services (DRS).

DO NOT USE this application to obtain your existing tax registration
number, change your business name or physical location, or to obtain a
copy of your Sales and Use tax permit.

When Must | Register?

You are required to register with the Department of Revenue Services (DRS) before you
may conduct business in Connecticut.

3AOI 11 All OEA xAU Ol

After readingall of
the information,
(including
Informational
Publication
2017(25) Getting
Started in
Businesg click

Other Connecticut Licensing Requirements:

For information on other Connecticut licensing requirements, visit: http://www .ct-clic.com.

Anexto t
online application.

0



http://www.ct.gov/register
http://www.ct.gov/drs/lib/drs/publications/pubsip/2017/ip2017-25.pdf

6Reason f or| Re ¢ReasanorRegisiegng

Section e

If you need additional assistance, please select .

(O Opening a new business, including but not limited to
a. An existing out-of-state business opening a location in Connecticut,
b. Selling at a craft show, flea market, fair, or other venue in Connecticut
or selling over the Internet; or
c. An existing out-of-state business having employees in Connecticut
(including nonresident contractors and loan-out companies).

()  Opening a new location
() Reopening a closed business
Decidewhich statement best () Purchasing an ongoing business (Important: The buyer of an existing
describes your situation. business may be responsible for tax liabilities of the previous owner. See
Sometimes. more than one Successor Liability on the DRS Web site or contact DRS.)
: ! : — O
option may apply so pick the Forming a business entity under Connecticut law or a non-Connecticut
one that most closeflts why entity required to register with or to obtain a certificate of authority from
you are registering. the Conr_uectlcut Secretary of the State before transacting business in
Connecticut.
(O  Operating a Passive Investment Company (PIC)
(O  Changing organization type
()  Household employer intending to withhold Connecticut income tax for
housekeepers, nannies, caretakers, efc.
()  Other:

\m




OBuUSI ne sSectigh

PART 1: Business Information

|Business Profile

You must know the 6 Ty pf ¢
Or gani yoa wanbta be,
beforeregisteringyour business
with DRS DRS cannot advise
you on which organizationa
type to form. Contact a tax
professionalif you are in need

of further assistance In
determining your business
structure

When selecting your Type of
Organization, make sure to be
specific

For example|f you area Single
Member LLC (SMLLC) make
sureto click thatspecificoption

If you need additional assistance, please select &'

=Business Information

Type of Organization

Please select...
| Sole Proprietor
General Partnership
Limited Partnership
Limited Partnership Taxed as Corporation
Limited Liability Company (LLC)
Limited Liability Company Taxed as Corp
Limited Liability Company Taxed as S-Corp
Single Member LLC (SMLLC)
Single Member LLC Taxed as Corp
Single Member LLC Taxed as S-Corp
Limited Liability Partnership (LLP)
S Corporation
Qualified subchapter S subsidiary (QSSS)
Corporation
Other

Click on the drop
down whereit says
0 Pl eselexéeo to
see the types of
organizations




OBuUuSsSI nesSEcti(Bhll
PART 2: Nature of Business Activity

Select the box9 that most closely

fit your business. For example, if ygu

are a business that plans to sell
clothing, you wo

If you feel you do not fall into the
first four categories, click other and
explain in detail.

-Olafuré of Bésitess Activity

Check the box(es) that best describe your business:
|| Retailer
[_|Wholesaler

Jmﬂaﬁu#aétu?eif ORetail er. o
|_|Service Provider
|_|Other (explain):

6Busi ne sSectiohi
PART 3: Major Business Activity

You must provide a detailed

description of the major busines:

activities. For example, if your
business is a clothing store, you

could enter, n |9

and used clothing, shoes,

handbags and ||

You cannot leave this field blan\<

=Major Business Activity

In order to avoid delays in processing this application, leave a detailed description of your
major business activities.

Describe your major business activities:




OBusi nesSctibghriaof i | ed . After the list of
Th CL/ICKER£oO go to the US Census Bureau WeDbsitg o e o
: e NAICS Code
PART 4: North American Industry

{Rics codes comes

Y helps DRS classify up, look for the
Classification System NAICS) Code the type o ]
business. Click

description thamost
if you need to look

closely fitsas

@Q}@ Apparel stores, women's and girls' clothing‘ Sometimes the

up your NAICS &Y 448130 Clothing stores, children's and infants descriptions are not

code ’ always an exact
448130 Baby clothing shops match. In this
448130 Apparel stores, children's and infants' clothif € X a mp | e,

: L clothin 5
If you need assistance finding your NAICS Code, please selex( ") < 448140 JJnisex clothing stores fits the type 0?
business.

aics/

AICS Code
448140

If you need ass

United States”

Census

o 041000

inding your NAICS Code, please select

Topics Geography  Library Data

Population, Economy  Maps, Products Infographics, Publications ~ Tools, De\

Go back to the DRS Registratidn
Application page and enter in the

- . . NAICS code that best fit
North American Industry Classification Syste code thatt best fits your

business.

m After clicking thg ] button, you will be redirected to a nel/v

webpage, the United States Census Bureau website. On|this

You are here: Census.gov » Business & Industry » NAICS

NAICS Search: : page, you can do a NAICS Search by entering in a keywgrd
hter keyword or 2-6 digh\ode Introduction to NAICS t hat most closely fits youlr busi ne
< The North American Industry Classification System (NAICS) is the standard used by wa s entered Lo the k e ywor d fie
‘;201? NAICS Search :

establishments for the purpose of collecting, analyzing, and publishing statistical dat Searcho to pull up a Iflist ofg



https://www.census.gov/eos/www/naics/

OBuUSIi ne sSctibhr
PART 5: Business Name & Address

Enter in all of the business

page.

If you forgot your FEIN or are not
sure if you need an FE AN
to be directed to the IRS website.

If you are not sure if you need a C
Secretary of the State (SOTS)
Business ID e to be
directed to the SOTS website. If
you forgot your SOTS Business IL

Click here &

Remember that theghysicaladdress
of the businessannotbhe a PO Box
You will need to provide an actual

A4

physical address for the business

E)B'fSiquF Ngmg & Address

Organization Name:

(Enter name of Sole Proprietor, Partnership, Corporation, or LLC. Sole Proprietors and General

information that is requested on thiSPartnerships enter Last name First Name for each owner or partner.)

FEIN:
Federal Employer Identification Number

CT Secretary of the State Business ID:(if applicable)

If you need assistance finding your CT Secretary of the State Business ID, please select

re

Business Trade Name:

(

Enter trade name business will operate under, if this business is a Corporation or LLC that does not use

a trade name you must enter the organization name used.)

Address Line 1: Address Line 2: (optional)

(Enter the physical address of the business. A post office box or rural route number is not acceptable.
Home-based businesses and flea market or craft show vendors must enter home addresses. Failure to
provide the physical address of the business will result in the delay in processing this application.)

City: State: Zip:

N/ =

[ | Check if address is not in the United States.



https://www.irs.gov/businesses/small-businesses-self-employed/employer-id-numbers
http://www.sots.ct.gov/
https://www.concord-sots.ct.gov/CONCORD/online?sn=PublicInquiry&eid=9740

OBuUSi ness
Section

PART 6: Mailing Address

-MailingoAddres$ —e—6

If your mailing address is
different from your
physicalbusiness address,
you can provide it in this
section. Otherwise, check
the box.

Provide a valid business
telephone number and bal
name to ensure your
registration application
does not get delayed.

|| Check if mailing business address is the same as business address.

Address Line 1:

|
City:

Address Line 2: (optional)

State: Zip:

[ M d

|| Check if address is not in the United States.

nk

Business Telephone Number:

Example: 8604567890

Business Bank Name:

10




O Owner and
| nf or nSedtiono

PART 1:
Owner/Member/Partner/Officer

Type

Oylperr T"rlf:' é)lﬂ’icer Information

1.0

If you need additional assistance, please select .
List all Owners, Partners, Corporate Officers and LLC Members

You may enter up to three owners, pariners, officers or LLC members.

List all Owners, Partners,
Corporate Officers and LLC
Me mber s. Cont i
anot hedladrelstedt i |

If you are a Sole Proprietorshiy
or Single Member LLC but this
section is requiring you to
provide more than one
member/partner name, you wil
need to fix the following: On th
previous webpage, make sure
your Type of Organizatiors
listed as Sole Proprietorship or
Single Member LLGhot as
ALI mited Liabi
a different incorrect selection.

You may submit additional contacts by completing the Owner/Officer Form.

If your organization type is taxed as a partnership such as a General Partnership, Limited
Fantnership. d-imifggdgLpkllity Partnership, or a Limited Liability Company, you must enter
more than one member/partner name.

Owner/Member/Partner/Officer Type:
O Individual O Business

Address Line 1:

Address Line 2: (optional)

City: State: Zip:
| d

1€D)

[ 1check if address is not in the United States.

Telephone Number: Bank Name:

Example: 8604567890

| C & add another

|tE ompanyo or

11



O0Tax Type Rje
Section

PART 1: Tax Type

The Tax Type Registration page
you see might slightly vary.

*The tax types with ahasterisk
have a fee that is required to be
paid with the online registration
application.

Click ¢ reaster  gndin
each section answer yes
or no along with any
other questions. Then

have completed all tax
types.

cli ck O6nexltob

Tax Type Registration

If you need additional assistance, please select &/
Connecticut Tax Types that you may register for through the Taxpayer Service Center are shown below. Select the REGISTER button

as it appears next to the tax type and answer all the questions. When you are finished answering the questions, select the DONE button
to proceed to the next tax type.

Tax Type Registration Tax Liability Start Date

Required
Income Tax Withholding | Register?
Business Entity Tax

Sales and Use Tax

Prepaid Wireless E

om Occupancy Tax”
Admissions and Dues Tax
Dry Cleaning Surcharge
Tourism Surcharge
Rental SL(J)rchra]rgg € y ou
Cigarette Dealer *

Corporation Business Tax

Unrelated Business Income Tax

12



Helpful Resources for
Income Tax Withholding

Dihformational Publication 2018(1),
Connecticut Circular CEmployer's Tax
Guide

Dihformational Publication 2016(8),
Connecticuffax Guide for Payers of
NonpayrollAmounts

DRolicy Statement 2015(5)ncome Tax

Withholding for Athletes or Entertainers

Helpful Resources for
Business Entity Tax

Dihformational Publication 2016(14),
Q&A on the Business Entity Tax

Dinformational Publication 2017(25),
Getting Started in Busined3age 33
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